
 

GLOBALAW ASIA-PACIFIC REGIONAL MEETING 

Tokyo, Japan 

23-25 April 2015  

 
PRACTICAL INFORMATION 

 

 

Local Contacts 
 

Chuo Sogo Law Office, P.C.: 

NBF Hibiya Building, 11th Floor 

1-1-7 Uchisaiwaicho, Chiyoda-ku 

Tokyo 100-0011 

 

Adam Newhouse 

Tel. (Work): (03) 3539-1877 

Tel. (Mobile): 090-6023-5717  

 

Globalaw Secretariat: 

Elina Jutelyté 

M: +32 489 218 534  
Elina.jutelyte@mci-group.com  

Olga Dovzhanchuk 
M: + 32 498 917 563  
olga.dovzhanchuk@mci-group.com 

Nuria Codina 
M: + 32 491 531 157 
nuria.codina@mci-group.com  

 

Emergency Phone Numbers 

Police (Japanese): 110 

Police (English): +81 3 3501-0110 

Tokyo English Life Line: +81 3-5774-0992  

Fire/Ambulance: 119 

 
Meeting Venue  
 
 

 
 
 

Located at the heart of the downtown Roppongi area in Tokyo's tallest building, Ritz-Carlton offers 

elegant luxury high above Tokyo’s busy streets. The guests can unwind in the 46th-floor spa, or excite 

their taste buds with the hotel’s lavish dining options. Rooms at the Ritz-Carlton offer spectacular views 

of the Shinjuku area, the Imperial Palace or Mount Fuji.  

 

The Ritz-Carlton Tokyo is directly connected to Roppongi Station, offering easy subway access to 

Shinjuku and Akihabara. The National Art Centre and Roppongi Hills are about a 10-minute walk. Tokyo 

Station and the Imperial Palace are both a 20-minute taxi ride away. 

 
 

The Ritz-Carton, Tokyo 

Tokyo Midtown, 9-7-1 

Akasaka 

Minato-ku, Tokyo 107-6245 Japan 

 

Tel.: +81 3 3423-8000 

Fax: +81 3 3423-8001 

Email: yuki.bhatt@ritzcarlton.com  

 

Nearest subway station: Roppongi 

 

 

mailto:olga.dovzhanchuk@mci-group.com
mailto:nuria.codina@mci-group.com
mailto:yuki.bhatt@ritzcarlton.com
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Currency  
 
The unit of Japanese currency is yen. Its sign is ¥ and its ISO code is JPY.  
 
A currency exchange service is available at the hotel’s front desk. You can also buy yen at foreign 
exchange banks and other authorized money exchangers. Remember to bring along your passport to 
help facilitate exchanges. Credit, debit and prepaid cards of International brands are acceptable at wide 
variety of merchants. Cards are accepted for Narita Express (JR) and Shinkansen (JR) fares; however, 
they may not be used to pay for most of short distance train/subway fares.  
 
ATMs that accept foreign cards are not widely available within Tokyo or other Japanese cities. Foreign 
ATM cards can be used at Japan Post, Citibank and 7-Eleven ATMs. 
 
Check the exchange rate before your departure at http://www.xe.com/  
 
Transportation from International Airport and Domestic Airport to Ritz-Carlton Tokyo   
 
There are two airports in Tokyo: Narita International Airport and Haneda Airport.  
 
Narita Airport handles the majority of international flights and only a small number of domestic flights. It 
is located 60 kilometres outside of central Tokyo, and approximately 90 minutes by taxi from the Ritz-
Carlton Tokyo.  
 
Haneda Airport is more centrally located, approximately 40 minutes by taxi from the Ritz-Carlton Tokyo. 
It handles a smaller number of international flights and the majority of domestic flights. 
 
From Narita Airport:  
 
Hotel Limousine/Private Hired Car: Travel time - Approx. 60 - 90 minutes  
The one way charge is 73,440 JPY for Rolls-Royce Phantom, 64,800 JPY for BMW 7 series, 63,720 JPY 
for VAN and 51,840 JPY for Sedan. Please inform the hotel of your request at least 24 hours in advance 
with confirmed flight details. Hotel Limousine Service require 24 hours advance notice for cancellation or 
changes, otherwise penalty fee may occur in case of no-show, cancellation or changes without prior 
notice. Your credit card information is required to guarantee the arrangements. 

 
Train: Travel time - Approx. 70 - 80 minutes  
Narita Express Train (N’EX) to JR Tokyo Station is the fastest way to the City central. The trains run 
approximately every 30 - 60 minutes. Tickets can be purchased at JR Narita Airport Station counter on 
level B1F of terminal 1 and 2. Train fees are 3,020 JPY for ordinary class and 4,560 JPY for first class. 
Major credit cards are accepted and currency exchange counter can be found in the Arrival lobby just 
outside luggage pick-up point in the Airport. From JR Tokyo Station, take a taxi for 15 - 20 minutes ride 
or take Subway Marunouchi Line to Ginza Station and transfer to Hibiya Line for Roppongi Station  
Further information for Narita Express can be found at http://www.jreast.co.jp/e/nex/.   
 
Bus: Travel time - Approx. 80 - 120 minutes  
Airport Limousine Bus departs to the Hotel/City central frequently at the cost of 3,100 JPY. Please 
purchase the bus tickets at the orange-coloured Airport Limousine Bus counter.  
 

 
 
 
 

http://www.xe.com/
http://www.jreast.co.jp/e/nex/
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Taxi: Travel Time - Approx. 60 - 90 minutes 
Taxi stands can be found in front of Arrival lobby of each Terminal. The fare of taxi to the Hotel is 
approximately 25,000 - 29,000 JPY. Hotel is able to arrange fixed price taxi with 28,080 JPY (Advance 
reservation is required). 
 
 
From Haneda Airport:  
 
Hotel Limousine: Travel time - Approx. 30 minutes 

 
Train: Travel time - Approx. 40 minutes  
Take Tokyo Monorail to Hamamatsu-cho Station and transfer to Subway Oedo Line for Roppongi 
Station. 
 
By Taxi: Travel time - Approx. 40 minutes 
 
 
Taxi Fares: 
 
It is generally simple to hail a taxi in Tokyo, and hotels and train stations usually have orderly queues. 
Taxi vacancy is indicated by a red light in the corner of the front window; a green light means there’s a 
night-time surcharge; and a yellow light means that the cab is on call.  
 
Please note: Tokyo taxi drivers rarely speak English –have your destination written down in Japanese or 
better yet a map. 
 
Fares start at 710 JPY, which pays for 2 km (after 11pm it’s 1.5 km), then the meter rises by 80 JPY 
every 275 m (every 220 m or so after 11pm). The fare can also increase by about 80 JPY every two 
minutes in traffic jams. 
 
 
Dress Code 
 
Welcome Cocktail & Dinner (23 April) - Smart Casual (Jacket – Tie Optional) 
Business Sessions (24, 25 April) - Business Attire 
Gala Dinner (24 April) - Dark suit (Tie Optional) for men and dresses for women 
Guest Tours – Casual with comfortable shoes 

 
Don’t forget to take your swimwear to enjoy the hotel’s Spa & Fitness Center by ESPA. 
 
Phone 
 
Japan’s country code is ‘81’. 
 
Time Zone 
 
Tokyo is located on the UTC/GMT +9 hours 
 
To find the corresponding time in your country, please visit: www.worldtimeserver.com 
 

Tipping 

 

Tipping is not expected in Japan and the locals never do it. In fact, leaving a tip could potentially be 

considered rude, as the cost of the service is already included in the price you pay. Although tipping is 

accepted in some five-star, Western hotels, most of the hotel staff that you will encounter, are trained to 

politely refuse tips and tokens of gratuity. 

 

Bargaining  
 

It is not custom to bargain in Japan.  

http://www.worldtimeserver.com/
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Business Hours 
 

 Weekdays Saturdays Sunday & Bank Holidays 

Banks 09:00-15:00 closed closed 

Post Offices 09:00-17:00 closed closed 

Dept. Stores 10:00-20:00 10:00-20:00 10:00-19:30 

Shops 10:00-20:00 10:00-20:00 10:00-20:00 

Museums 10:00-17:00 10:00-17:00 10:00-17:00 

Offices 09:00-17:00 closed closed 

 
Safety Instructions 
 

Tokyo is considered to be a very safe metropolis. Japanese police use the “koban” system, an extensive 

network of small security posts located throughout the community that are typically manned by one or 

two police officers. A police koban is identifiable by the red light that will be displayed at the entrance. In 

case of an emergency, an emergency phone call can be made free of charge from any phone including 

public pay phones at the following numbers: 

 

Language 
 

Japan’s official language is Japanese. Please take note that English is not widely spoken in Japan.  

 

Electrical power points 

 
The voltage used throughout Japan is uniformly 100 volts, A.C. There are two kinds of frequencies in 

use; 50 Hertz in eastern Japan and 60 Hertz in western Japan (including Nagoya, Kyoto and Osaka).  

 

Japanese power outlets accept plugs with 2 flat pins. The configuration is the same as that used by 

American 2-flat plugs and plugs are compatible. Please note that there are no columnar-shaped plugs or 

3-pin plugs used in Japan. It is advisable to purchase a plug adapter beforehand for plugs that feature 

other configurations. 

 

Weather 
 
Tokyo has a humid subtropical climate and four distinct seasons. Spring (March to May) brings pleasant, 
warm days, with April day temperatures reaching up to 22°C (ca. 71°F) and humidity levels of around 
63%. Recommended clothing: light jackets, light sweaters. 
 
Tokyo Guides  
 

http://www.gotokyo.org/en/index.html  

 

http://www.lonelyplanet.com/japan/tokyo  

 

http://www.gotokyo.org/en/index.html
http://www.lonelyplanet.com/japan/tokyo
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Recommended Restaurants 
 

KAISEKI CUISINE                                                       Traditional Japanese multi-course haute cuisine 

Ishikawa ￥￥￥￥ 

http://kagurazaka-ishikawa.co.jp/english/index_e.html  

5-37 Kagurazaka, Shinjuku-ku 

Kikunoi  
http://kikunoi.jp/store/akasaka/  

6-13-8, Akasaka, Minato-ku 

Shiba Toufuya Ukai ￥￥￥ 

http://www.ukai.co.jp/shiba/index.html  

4-4-13, Shiba-Koen, Minato-ku 

Mutsukari ￥￥￥￥ 

http://www.mutsukari.com/  

5-5-19, Ginza, Chuo-ku 

Tanetsu ￥￥￥ 

http://www.tan-etsu.jp/main.html  

3rd floor,  Galleria, Tokyo Midtown 

Hinokizaka ￥￥￥￥ 

http://www.ritzcarlton.com/en/Properties/Tokyo/Dining/Hinokizaka/Default.htm  

45th floor, Ritz-Carlton Tokyo 

 

 

TEPPANYAKI   Modern Japanese cuisine involving cooking on a hot-plate in front of the customer 

Seryna Mon cher ton ton ￥￥￥￥ 

http://www.seryna.co.jp/index-e.html  

B1F 3-12-2, Roppongi, Minato-ku  

Omae XEX ￥￥￥￥ 

http://www.ystable.co.jp/restaurant/omaexex/index.html  

7-21-19, Roppongi, Minato-ku 

Ukai-tei ￥￥￥￥ 

http://www.ukai.co.jp/shiba/index.html  

5-15-8, Ginza, Chuo-ku 

Kisentei ￥￥￥￥ 

http://www.imahan.com/e-guide/kisentei_shop.html  

3rd floor, Galleria, Tokyo Midtown 

Bifuteck Kawamura ￥￥￥￥ 

http://www.bifteck.co.jp/en/index.html  

Ginza MST Building 8th floor 

6-5-1, Ginza, Chuo-ku 

 

SUSHI                                  Sushi:one of the most popular dishes among the Japanese themselves                                         

Sukiyabashi Jiro (Roppongi branch) ￥￥￥￥￥ 

http://www.roppongihills.com/shops_restaurants/restaurants/en/japanese/2016

60002.html  

Roppongi Hills Keyakizaka Dori 

3F, 6-10-1, Roppongi, Minato-ku 

Sushi Aoki ￥￥￥￥ 

http://www.sushiaoki.jp/  

3-23-7, Nishiazabu, Minato-ku 

Kyubey Ginza ￥￥￥￥  

http://www.kyubey.jp/index_e.html   

8-7-6, Ginza, Chuo-ku 

Sushi Hattori ￥￥￥ Suzuya Daini Building B1F, 7-3-15, Roppongi, Minato-ku 

Sushi Yu ￥￥￥￥ 1-4-15 Nishiazabu, Minato-ku 

Suzu ￥￥￥￥ 2-9-4 Akasaka, Minato-ku 

 

http://kagurazaka-ishikawa.co.jp/english/index_e.html
http://kikunoi.jp/store/akasaka/
http://www.ukai.co.jp/shiba/index.html
http://www.mutsukari.com/
http://www.tan-etsu.jp/main.html
http://www.ritzcarlton.com/en/Properties/Tokyo/Dining/Hinokizaka/Default.htm
http://www.seryna.co.jp/index-e.html
http://www.ystable.co.jp/restaurant/omaexex/index.html
http://www.ukai.co.jp/shiba/index.html
http://www.imahan.com/e-guide/kisentei_shop.html
http://www.bifteck.co.jp/en/index.html
http://www.roppongihills.com/shops_restaurants/restaurants/en/japanese/201660002.html
http://www.roppongihills.com/shops_restaurants/restaurants/en/japanese/201660002.html
http://www.sushiaoki.jp/
http://www.kyubey.jp/index_e.html
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Themed Restaurants 

Although most restaurants here compete on quality, flawless service and fresh, seasonal ingredients, 

some eateries have chosen a path of curiosity and distinctiveness. Here is out pick of some of Tokyo’s 

themed restaurants: 

 

SHINJUKU AWAODORI RESTAURANT SENO BUILDING 5F, 3-18-4 SHINJUKU, SHINJUKU-KU 

A group of dancers paired with a musical performance utilizing shamisen, drums, a small gong (shoko), and 

Japanese flute (shinobue) give this restaurant a unique atmosphere. At this restaurant, guests are able to not 

only view performances of the Awa Dance, which has 400 years of history and is the main attraction of 

Japan's largest dance festival, but also participate in the dances themselves. 

NINJA AKASAKA AKASAKA TOKYU PLAZA 1F, 2-14-3 NAGATACHO,CHIYODA-KU 

Waiters dressed as ninjas usher you through a series of winding wooden corridors designed to evoke the 

interior of an ancient Japanese castle, decorated with treasure chests and similar cool details. Food is 

Japanese with plenty of Western tweaks – just go for the sushi if you get tired of reading the lengthy menu 

scroll, or splurge on a dinner course (from ¥5,500) for the full monty. This certainly isn't the cheapest theme 

restaurant in Tokyo, but it just might be the best. 

ROBOT RESTAURANT 1-7-1 KABUKICHO | B2F, SHINJUKU  

This Kabukichō spectacle is wacky Japan at its finest, with giant robots manned by bikini-clad women and 

enough neon to light all of Shinjuku. Reservations aren't necessary but they're highly recommended. If you've 

booked ahead, be sure to arrive at least 30 minutes before the show. Built at an alleged cost of ¥10 billion, 

the Robot Restaurant is a place that every Tokyoite should visit at least once. 

  

Cultural experiences 
 

True Japan Tours 

http://www.truejapantours.com/ 

  

Yanesen Tourist Info. & Culture Center 

http://www.ti-yanesen.jp/en/ 

 

Viatour  

http://www.viator.com/Tokyo/d334-ttd  

  

TEA CEREMONY  

Sado, a tea ceremony celebrating the Way of Tea, has been much favoured by Japanese high society as an 

artistic ceremony. Today, it is popular as a means of training concentration of spirit and of learning manners. 

There are a number of schools in Japan, each presenting their own style of tea ceremony. Many hotels have 

a tea ceremony room on the grounds for the customers to enjoy a real tea ceremony. 

TRADITIONAL PERFORMING ARTS 

Japan is a treasure-trove of traditional performing arts. You can purchase tickets or obtain details of the 

theatre schedule at theatre box offices. Reservations must be made in advance for popular performances. 

Tickets can be purchased at the "Play guide" ticket sales desks located in large department stores or 

shopping malls in the main cities. For more advice on the purchase of tickets or more detailed information, 

please access the English site of individual theatres or consult with a TIC (Tourist Information Centre). 

http://www.truejapantours.com/
http://www.ti-yanesen.jp/en/
http://www.viator.com/Tokyo/d334-ttd
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Cultural experiences (Cont.) 

 

TSUKIJI FISH MARKET TOUR   

Tsukiji Market is a large wholesale market for fish, fruits and vegetables in central Tokyo. It is the most 

famous of over ten wholesale markets that handle the distribution of fish, meat, produce and flowers in 

Tokyo. Tsukiji Market is best known as one of the world's largest fish markets, handling over 2,000 tons of 

marine products per day. (The market will be closed on April 22 and April 26).  

KABUKI EXPERIENCE 

Kabuki is a traditional Japanese form of theatre with roots tracing back to the Edo Period. It is recognised as 

one of Japan's three major classical theatres along with noh and bunraku, and has been named as a 

UNESCO Intangible Cultural Heritage. These days, kabuki plays are most easily enjoyed at selected theatres 

with Western style seats. 

Alternatively, you can enjoy wearing authentic traditional Kabuki costume and make-up. Choose from one of 

4 popular Kabuki theatre characters. To find out more, click here.  

 

http://www.japan-guide.com/e/e2090.html
http://www.ti-yanesen.jp/en/advance-reservations/more.html

